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$ubject:lmplementationofonlineattendancesyst0minB$NL.

BSNLCohasissuedlnstructionsvrdeD0No.BSNLC0.ADr'/N162l8fta22lAdmn
dated 2b.0g.2022 to imprenrent new onrine Atten<rance Management system rn all

,rcleslunits of Bsu' ln order to impiement the Attendance Management system' it has

been decided rhar ttl rotto*ing guiderine;;r; ue fo*owed by a* BsNL circlestunits -

r A' Emproyees o{ BSNL _ ExecUtives and Non-executives - shat mark their attendance

on all woriting days at the trme of ,*iruiuu *rtt uu a*p'''t"l';; il; new BSNL'Online

Attendance Portal

AllEmployeesshallcompletetheirmandatoryw.orkingh.?Y''fortheday.However.
there wifi be frexibilitv of 30 *ilY!:*.*.1p,,111 iytrr?"?Yl'ff:H|i$xff,.'I
l5&y,,'f;l,."Jrui}: il# 'ffi[:"r,];r;ii-; ot on" rrour ror arrivar and departure

trmrngs, sublect to .n*pt*tion of pr*r.#*i ortv irouti However' thrs flexrbility will

nor be applicabte ,o ii.* lnrp,oyees *r',ur* litin*i controlling ofroer has instructed for

presence at a Particular time

lllustrations'
a)ForBSNLcorporateoffice'anen'rployeenT{arriveat0g:00AMandleaveat

05:30 PM, and an employe- ;;;i;;;i& ;0 hr.l *'y leave at 06:10 PM.

b) ln field units' an employee mal ry''^v.1 
at !9;1:' lM 

and leave office at 05 15 PM

and an #;t;;;;;;s at 1d 30 AM mav teave at 06 00 PM

iv. The flexible timings of duty hours are not applicabte for employees working in cr'rstomer

servrse center$ and $hift duties etc " wirere presence br ir",e employee during the

prescribed duty nJur-is essential in the intere$t of service'
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ri Working Hours'

10:00 AM to 05:30 FM
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hours of : Weekly Off
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BHARAT SANCHAR NI{;AM LTD
1A Cor,emtnent ot' lndia Enterprisel

CORPORA:TE Otr'tr'ICE
PAT SECTION
Bharal $snchar Bhawan
H.C. Mathur Lane. New Delhi-O1

The other rules and instructions, not in conflict with these new guidelines, e.g.

compensatory otf to eligible employee etc. shall remain applicable.

The regularization of any shortfall of duty hours, tours, leaves, etc. in a calendar month

shall bJ updated in the attenclance systern laiest by the 15th day of the next month.

This issues with the approval of competent authority'

Assistant General Manager (Estt, l)
Tel. No- 2303:1477

1, Atl CcMslunit heads of B$NL.

Copy to.-
1

2
.J.

4
AU,

PFS to CMD, BSNL, New Delhi

PP$ ts All Directors B$NL Boarrl

CVO BSNL, B$NL C0, Eastern Court

All CGMsIPGMs/$r SMslGMs B$NL CO

SM (Pere.)lfiM{Admin}/Sr GM (CAJERP-flCO} BSNL C0- for ineorporating

the required changes in Cnline Afiendance Management System and ERP'

BSNL lntranet.
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